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GEOG/GIS 130 
Project Report Guidelines 

 
Each student will prepare a written report based on their project. 60% of your GIS project grade will 
depend on this report. The presentation will comprise the other 40%. For group projects, this report is 
the only objective way for me to assess the individual contribution that any one person makes to the 
overall group success. 
 
CONTENT GUIDELINES: 
Here is one suggestion on how to organize your thoughts and report.  This is only a guideline and you 
may deviate from it if you wish.  The foundation of your report is a desire to communicate your interests 
and investigation of those interests in pursuit of coming to a conclusion and providing recommendations 
for further research or work. 
   
SUGGESTED ORDER 
 
1. Statement of your Interest and Project Objective 
Why did you choose this specific project? What is the significance of your project? What were your 
personal objectives in doing this project (other than getting a grade)? Sometimes a story about the 
origin and evolution of your interest in the subject matter helps the reader see your project in a larger 
context. Finally, what is the project objective? 
 
2. Study area and Data 
Describe your study area and the data required for your project. Describe where (and how) you 
obtained your data. If you needed to process the original data into a format used in ArcGIS, briefly state 
how you did so for each applicable data source. 
 
3.  Methods 
Briefly discuss what GIS methods, processes or techniques you used for your analysis. In this class, you 
have learned many GIS methods and know where to find technical documentation about those 
methods. If your analysis required performing the methods, processes or techniques in a particular 
order, list or discuss that order. It also may be helpful to discuss any GIS processes, methods or 
techniques that you initially considered but ultimately discarded, and why you used the methods you 
ultimately chose. 
 
4.  Results and Discussion 
Discuss the results of your analysis and illustrate them with tables, graphs, photographs and of course 
maps. Discuss what conclusions you can make from your work on this project. Finally discuss any 
problems you encountered in doing this project and how you resolved them. 
 
5. Conclusion 
Very briefly summarize your whole project, and make suggestions for future studies or additional work, 
if there is any. 
 
6.  References 
Include a list of references from the web, books, articles, the ArcGIS help system, interviews, and non-
published information. 
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STYLE GUIDES: 
 
A style guide is a set of standards for the writing and design of documents, either for general use or for 
a specific publication, organization, or field. A style guide establishes and enforces style to improve 
communication. To do that, it ensures consistency (within a document and across multiple documents) 
and enforces best practice in usage and in language composition, visual composition, orthography 
(including spelling, capitalization, hyphenation, and other punctuation), and typography. For academic 
and technical documents, a guide may also enforce best practice in ethics (such as authorship, research 
ethics, and disclosure), pedagogy (such as exposition and clarity), and compliance (technical and 
regulatory) - From Wikipedia, Writing Style Guides. 
 
For this class, I do not have a preference for any particular style guide, but I do recommend that you 
scan through one, such as the Perdue Online Writing Lab which has a good website illustrating how to 
properly apply the APA style in your documents. 
 
The important things that I look at are spelling, correct use of words and language, correct grammar, 
and consistency in your writing. 
 
Consistency includes things like: 

 References listed alphabetically 

 Details of each reference written in the same order 

 Consistent method for numbering of pictures, tables, graphs 
o i.e. Table 1-2, Table 1.3, Table 1-C, etc. 

 
 

http://en.wiktionary.org/wiki/style#Noun
http://en.wikipedia.org/wiki/Communication
http://en.wiktionary.org/wiki/consistency#Noun
http://en.wikipedia.org/wiki/Best_practice
http://en.wikipedia.org/wiki/Usage
http://en.wikipedia.org/wiki/Composition_(language)
http://en.wikipedia.org/wiki/Composition_(visual_arts)
http://en.wikipedia.org/wiki/Orthography
http://en.wikipedia.org/wiki/Spelling
http://en.wikipedia.org/wiki/Capitalization
http://en.wikipedia.org/wiki/Hyphen
http://en.wikipedia.org/wiki/Punctuation
http://en.wikipedia.org/wiki/Typography
http://en.wikipedia.org/wiki/Academic_publishing
http://en.wikipedia.org/wiki/Technical_communication
http://en.wikipedia.org/wiki/Ethics
http://en.wikipedia.org/wiki/Authorship
http://en.wikipedia.org/wiki/Research_ethics
http://en.wikipedia.org/wiki/Research_ethics
http://en.wikipedia.org/wiki/Disclosure
http://en.wikipedia.org/wiki/Pedagogy
http://en.wikipedia.org/wiki/Exposition
http://en.wikipedia.org/wiki/Technical_standard
http://en.wikipedia.org/wiki/Regulatory_compliance
https://owl.english.purdue.edu/owl/resource/560/01/

